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1. OBIIHUE MMOJIOXKEHWMS

1.1. Byxranrtepusi SBISETCS CaMOCTOSATENBHBIM CTPYKTYPHBIM IOApa3/CIeHUEM

opranmzanuu UIIOY «Komnemx I'O u HC»
1.2. Byxrantepust co31aeTcsl U TMKBUAUPYETCS TIPUKa30M TMPEKTOPOM KOJIIE/XKA.

1.3. Byxrairepuro BO3INABISET [NaBHBIHA OyXrantep, Ha3HauaeMblil Ha JOIDKHOCTH

IIPUKa30M JUPEKTOPOM KOJICIKA.

1.4. Ha Bpemst OTCYTCTBHsS TNIaBHOro OyxramTepa PyKOBOICTBO Oyxramrepuen

OCYILICCTBIIACT 3aMECTUTCIIb TJIaBHOTI'O 6yxraJITepa.

1.5. COTpyIHHKH OyXranTepHd Ha3HAYAIOTCS W OCBOOOXKIAIOTCA OT 3aHMMaeMOU

JOJDKHOCTH IIPHUKA30M JUPEKTOPOM KOJUIEKA I10 IIPEeCTABICHUIO I'NIaBHOI'O 6yxraJ1Tepa.

1.6. ['TaBHEBII OyXranTep Ha3HAYAeTCs U OCBOOOKIAETCS OT 3aHUMAEMOH TOJKHOCTHU

IIPUKaA30M JUPEKTOPOM KoJLIJIeaxa.

1.7. B cBoeii [eATENHHOCTH OyXTalTepus PYyKOBOACTBYETCS: ACHCTBYIOIIMM
3aKOHOIATENFCTBOM POCCHH M HOPMATHBHOW MOKyMEHTAIlHeH, paclpOCTpaHsIoencs Ha
NeATeNBHOCTD OyXTalTepHy; CTaHAapTaMM B 00JACTH PerylIupOBaHHUs OyXTanTepcKoro
yueTa, yCTaBOM OpraHH3alyy, YYETHOU [IOJIUTHKOW; HACTOAILIMM IIOJIOKEHHEM; WHBIMHU

JIOKAIbHBIMH aKTaMH OpraHW3allnu.
2. CTPYKTYPA BYXTAJITEPUHA

2.1. CTpyKTypy M IITaTHYO YHCJICHHOCTH OyXranTepiu yTBEpKAaeT PyKOBOIUTED
OpraHM3alliy 110 [PEACTABICHUIO TJIABHOTO Oyxraiarepa H IO COITAaCOBAHHUIO C

pabOTHUKOM KaJpOBOH CITyXOBL.

2.2. Pacmpenmenenue 00sg3aHHOCTEH MeXIy  COTPYIHHUKAMH OyXTanTepuut

TIPOM3BOIUTCS [TIABHBIM OyXraJlTepoM.
3. 3AJIAYHA

3.1. OcymIecTBICHHE BHY TPEHHET0 KOHTPOJISL COBEPIIACMBIX (aKTOB XO35AKHCTBEHHOH

YKM3HH B IIpeliejiax KOMIICTCHIINA COTPYOHUKOB 6YXFaHTCpI/II/I.



3.2. ®opmupoBaHWe IIONHOW H [OCTOBEPHOHU HHGOpPMAIMK O JeATEIBHOCTH
OpraHu3allii ¥ €€ HMYLIECTBEHHOM IIOJIOXKEHHUH, HeoOXOJUMON  BHYTPEHHHUM
I0Ib30BaTesIM  Oyxranrepckodl  (DMHAHCOBOWM) OTYETHOCTH —  PYKOBOAHUTEILAM,
yupemuTeNnsaM, COOCTBEHHHKaM HMMyIIECTBa OpPraHM3alMM, a TaKkke BHEIIHUM
OTB30BATENSAM — WHBECTOPAM, KPEJMTOpaM M APYTHM IONB30BATENAM OyXraiTepckou

(buHAHCOBOI) OTYETHOCTH.

3.3. Ob6ecneuenue wuHMOpMaIHel, HEOOXOAUMON BHYTPEHHHUM M BHEIITHUM
MONB30BATENIM OyXralNTepcKOH OTYETHOCTH Uil  KOHTPOJIA 32 COOJIF0IEHUEM
3aKOHOMATeNbCcTBa Poccumiickoit MPefiepallud TPH OCYILISCTBICHHH CIENOK, COOBITHH,
OIlepalyii, CBS3aHHBIX C JEATENBHOCTBIO OpraHH3alluy, WX 11€J1eCO00Pa3HOCTEIO,
HaJM9KMeM W JBWKEHHEM MMYIIEeCTBa U 0043aTeNbCTB, UCIIOIb30BAHUEM MATEPUANIBHBIX,
TPYNOBBIX U (UHAHCOBBIX PECypCOB B COOTBETCTBUU C YTBEPKICHHBIMH HOPMaMH,

HOpMarTuBaMu U CMETaMH.

3.4. TIpenoTBpallieHre OTPHIATENBHBIX PE3YIBTATOB AEATEIbHOCTH OPraHu3alui U
BLISBIEHHEe  BHYTPUXO3SMCTBEHHBIX  PE3€PBOB  oOOecredeHMs €€ (brHAHCOBOH

YCTOWYHBOCTH.
4., DYHKIIHNHA

4.1. ®opMUpPOBaHWE yUYETHO! NONMTUKA B COOTBETCTBUM C 3aKOHONATEILCTBOM O
GyXranTepcKoM ydeTe M HallOTOOOJOXEHWHM HCXOM M3 CTPYKTYPhl U 0CcoOeHHOCTEH
NeATeNGHOCTA ~ OPTaHH3aliH, HEeOOXONMMOCTH — ODecredeHus — ee (huHAHCOBOH

YCTOMYUBOCTH.

4.2. Pa6oTa 10 TIOATOTOBKE U [IPUHATHIO paboyero IiaHa CYeToB, GOpM IepBHIHBIX
yUYETHBIX TOKyMEHTOB, IPUMCHAEMBIX I odopmienst HaKTOB XO3IUCTBEHHON KU3HHU,

perucTpoB Oyxydera.

4.3. Paspabotka (opM OOKYMEHTOB BHYTpEHHEH OyXranTepckon (huHAHCOBOM)

OTYETHOCTH.

4.4. ObecrieueHue OpsAaKa IPOBEICHUL MHBEHTApHU3alUi aKTHBOB U 0043aTETbCTB.



4.5. O6ecreuenne COONIOIEHHS TEXHOJOIMM  00OpabOTKH  OyXrajurepcKou

MH(OPMAIMH U TIOPSIIKa TOKyMEHTO000pOoTa.

4.6. HernpepbIBHBIA y4eT aKTHBOB, 0053aTebCTB, (AKTOB XO3SHCTBEHHOH XKU3HH,
FICTOYHUKOB (DMHAHCHPOBAHHS IESITEBHOCTH OPTaHU3aluy, IOXOHO0B, PACXOOB, WHBIX

00BEKTOB yueTa, YyCTaHOBJIEHHBIX (be,ﬂepaHBHBIMI/I CTaHIapTaMu.

4.6.1. CBoeBpeMeHHOe OTpaKeHHe Ha cdeTax OyXydera omepaudd, CBA3aHHBIX C
JIBIDKEHHEM OCHOBHBIX CpEJCTB, TOBAapHO-MaTepHasbHBIX LEHHOCTEH M JEHEXHBIX

CpeacTB U T. O.

4.6.2. Vuer u3LepXKeK MPOM3BOJCTBA W OOpalleHus], UCTIONHEHUA CMET pacxoloB,
peany3alyy TPOMYKIWH, BHIIONHEHMs paboT (YCIyr), Pe3yNbTaroB ACSATEIBHOCTH

OpraHW3al|iL, a TaKoKe GUHAHCOBBIX, PACUETHBIX U KPEIUTHBIX ONeEpalui.

4.7. CBoeBpEMEHHOE ¥ IPaBHIbHOE OQOpMIIEHUE NOKYMEHTOB Ul OpraHu3alkii 1
BelleHHs Oyxydera, oOeclledeHHe UX COXPaHHOCTH, obopmieHns U CcHavd B

YCTaHOBJICHHOM ITOPAAKE B apXxuB.

4.8, CocraBieHne SKOHOMUUECKH ODOCHOBAHHLIX OTUETHBIX — KalbKyJSLMA

ce6eCTOMMOCTH IPOLYKIMH, BBIIONHAEMBIX paboT (yCiyr).
4.9. Obecredenne CBOEBPEMEHHBIX U TIOJHBIX PACYETOB IO 3apaO0THOM IIaTe.

4.10. IpaBuibHOE HAYMCIICHHE ¥ IEPEUMCIICHUE HAJOToB M cOOpOB B OIOKETHI,
CTPaxXOBBIX B3HOCOB B TOCYIApCTBEHHBIE pHe6IOKeTHEe (DOHJIEL, TUIaTexel B OaHKy,

Cp€acCTB Ha (bHHaHCI/IpOBaHI/Ie KAIMUTAIBHBIX BIIOKEHUMN U T. 1.

4.11. Tloramenue B yCTaHOBJIICHHBIC CPOKH 3aM0JDKeHHOCTel OaHKaM II0 cCylawm,

KpeauTaM.

4.12. OTumCleHHe CpPEICTB Ha MaTephallbHOe CTHUMYIHPOBaHHE COTPY/IHHMKOB

OopraHu3anuu.

4.13. YuacTue Hapsagy C APYTUMH CIyX0aMy B IIPOBEACHHU SKOHOMUYECKOT'O

aHamM3a  XO3AMCTBEHHO-(UHAHCOBOM  JIEATENBPHOCTH  OpraHU3allni [I0 JIQHHBIM



6yXTalTepcKoro ydeTa W OTYETHOCTH B IeNAX BBIABIEHUS BHYTPHXO3AHCTBEHHBIX

pe3epBOB, YCTpaHEHHs IOTEPh ¥ HEMPOU3BOJCTBEHHBIX 3aTpar.

4.14. Yaactrie B 0pOpMIICHUH MaTePHAIOB 110 HEAOCTaYaM U XUIIEHUAM NEHENHBIX
CPENCTB ¥ TOBAPHO-MATEPHATBHBIX IIEHHOCTEH, epenada B HEOOXOIMMBIX CITydasX 9THX

MaTepHuaJioB B CIICACTBCHHBIC U Cy,[[e6HBIe Opratsbl.

4.15. VyacTie HapsAmy C pyKOBONWTEIEM B BOIPOCAX pasMEIIEeHHs CBOOOIHBIX
MHAHCOBBIX CPENCTB Ha GAHKOBCKHX JETIO3UTHBIX BKIIAJAX, KOHTPOJD 32 MPOBEICHHEM

YYETHBIX onepaunﬁ C JENO3UTHBIMHU U KPEIUTHBIMHU JOTOBOPAMH, IOCHHBIMHA 6}’MaI‘aMI/I.

4.16. ObecriedeHHe CTPOroro COOMIOAEHHS CMET aMUHUCTPATUBHO X03IHCTBEHHBIX
¥ JIPYTHX PAcXOJIOB, 3aKOHHOCTH CIIHCAHHA CO CUETOB OyXTralTepcKoro yyera HepocTad,

NeOUTOPCKO 3aT0HKEHHOCTH U IPYTUX MTOTEPE.

4.17. KoHTpONH KacCOBOW JHCIMIUIMHBI YIIOJHOMOYEHHBIMHM COTPYIHHKAMH
GyXranTepyy B Mpeleax KOMICTEHIUH, YCTAHOBIEHHO! JIOMKHOCTHOM HHCTPYKIMEH U

nosyioxeHusiMu bauka Poccuu.

4.18. CocraBienue OajaHca ¥ OIIEpPAaTUBHBIX CBOIHBIX OTYETOB O JOXOHaX H
pacxomax CpeicTB, 00 WCIOIb30BaHUH GropkeTa, JApYroil OyXraaTepcKod u
CTATUCTMYECKOW OTYETHOCTH, NPEICTaBIeHHE WX B YCTAHOBICHHOM IOPANKE B

COOTBETCTBYIOIIIHUE OPTaHBbI.

4.19. PaccMOTpeHHUEe W BU3HPOBaHHE TIIABHBIM OyXTalTepoM CIIyKaIllX OCHOBAHUEM
1714 TIpHeMKH W BBIIAUM JEHEeXHBIX CPeJICTB, TOTOBOPOB U COIJIalIEHNH, 3aKIII09aCMbIX
OpraHM3allfiell Ha [OJIydYeHHE WX OTIYCK TOBAPHO-MaTepUaNbHbIX I[eHHOCTe U Ha
BHIMOJHEHNE PaboT | yCIyT, a TakXkKe NOKYMEHTOB, YCTAHOBJICHHBIX B COOTBETCTBHH C

nyHkramu 4.2—4.3 HaCTOAIIETO MONOKECHHUS.

5. IIPABA

5.1. byxrantepus UMeET ClIeNyIollue Mpana.



5.1.1. TpeGoBaTh OT BceX MNOApAa3JEeNeHUl OpraHMU3alUK coOmoAeHUs TOopsaaKa
obopMIIeHUsl Olepaluil U IpPeNCTaBICHUS B YCTAHOBJIEHHBIC CPOKU HEOOXOIUMBIX

JOKYMEHTOB U CBG,I[CHPIIZ.

5.1.2. Tpe6oBaTh OT PyKOBOAUTENEH CTPYKTYPHBIX NOAPA3ZeIeHIH OpraHu3alii 1
OT/IENbHBIX CIENUATHCTOB IPUHATHA Mep, HAIPABICHHBIX Ha 00ecTieueHne [paBHIbHON

opraHM3alyy OyxydeTa.

5.1.3. BHOCUTH IIpeIJIOKEHUS PYyKOBOACTBY OpraHM3alliM O IPUBICICHUN K
MaTepHATbHO! U AUCLMILIMHAPHON OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIULL 110 PE3yIbTaTam

IIPOBEPOK.

5.1.4. He npuHHAMATh K WCIIONHEHWIO U OGOPMIICHUIO TOKYMEHTHI II0 OINepalliM,
KOTOphle MPOTMBOpEYAT 3aKOHOINATENbCTBY M YCTAaHOBICHHOMY MOPAAKY IPUEMKH,
XpaHeHHs W DPacXOIOBaHMs JEHEXHBIX CpPeJICTB, TOBAPHO-MATCPHUANIBHBIX H IpYyTHUX
[IeHHOCTeH, a TaKkxKe 6€3 COOTBETCTBYIOIIETO PACIOPSDKEHUA AUPEKTOpa OpraHU3alii 1

HavaJlbHUKA IOPUIAIECCKOTO oTacia.

5.1.5. BecTu TIepeIicKy 10 BOIPOcaM OyXralTepeKoro y4era i OTHeTHOCTH, 8 TakiKe
IpYIMM BOMPOCAM, BXOISIIAM B KOMIIETCHIHIO Oyxranrtepuy ¥ He TpPeOyHOIIUM

corJjiacoBaHus C pyKOBOIUTCIEM OpraHu3aluH.

5.1.6. IIpeacTaBUTENECTBOBATL B yCTAHOBICHHOM MOPAAKS OT UMEHU OpraHu3aliu
IO BOIPOCaM, OTHOCSIIMAMCS K KOMIICTCHLINH OyXrajTepHu, BO B3aHMOOTHOIICHHIX C
HAJOTOBBIME, (PMHAHCOBBIMK OpraHaMmy, OpraHaMi rocynapCTBEHHBIX BHEOIOKETHBIX
doumoB, OaHkamu, KPSIMTHBIMH  YIPEKACHUAMH, WHBIMA ~ T'OCYJAapCTBEHHbIMU

OpFaHI'ISaI_[I/IHMI/I, a TakXXe ApyruMH opraHu3alusiIMH, YUpeKKACHUAMH.

51.7. Tlo COrIACOBAHMIO C PyKOBOIUTEIEM OPTraHU3alliy IPUBJIEKAaTh SKCIEPTOB U
CIIEIMANUCTOB B 0O0JacTH OyXranTepcKoro ydera IUld KOHCYJIbTAllUH, IIOArOTOBKU

3aKIII0YEHUN, pEKOMEH AU U IIpeIJI0’KEHUH.

5.1.8. JlaBaTh yKa3aHus CTPYKTYPHBIM [OAPA3AENECHIAM OpraHi3arii II0 BOTIPOCAM,
OTHOCSIIAMCS K KOMIIETEHIIHMH OyXrajiTepud M BHITEKAIOIIUM H3 DyHKIMH, KOTOpBIC

IIepEYHCICHBI B HaCTOAILIIEM ITonoxeHuu.



5.1.9. TpeboBaTh W TONydYaTh MaTepHanbl, HHPOPMALMIO, HEOOXONMMBIE i

NESTENPHOCTH OyXTalTepUH, OT CTPYKTYPHBIX IIOpa3IeIeHIN OpraHu3allnHy.

5.1.10. O6pamaTbcs W TONYYaTh OT CTPYKTYPHBIX IMOIpas[e/eHUN OpraHu3allui,
roCy/JapCTBEHHBIX MPEANPHATHH ¥ YYpeXueHud HeOoOXOIUMYI0 METOAMYECKYIO,
IPABOBYI0 M KOHCYJIBTALHOHHYIO MOMOIIb B BBIIIOJIHEHUH 3a]ad, BO3JIOKEHHBLIX Ha

OyXTajnTepHuro.

5.1.11. JlaBaTh pa3bsACHEHUS M DPEKOMEHIAlMK IO BOIPOCAM, BXOJIIMM B

KOMIIETEHITUIO OyXTaJITepUH.
5.2. I'maBHEIN OyxrajiTep UMeeT CIIeIyIoIIre Ipasa.

52.1. B ciyuyae oOHapyKeHHS HE3aKOHHBIX JEWCTBHA JOJDKHOCTHBIX JIHII

HOOKJIaasIBaTh O HUX PYKOBOIUTCIIIO opraHusanuy Ajst IIpUHATHA MEP.

5.2.2. BHOCUTH IpEUIOKEHUS PYKOBOJICTBY OpraHu3alli O TICpeMEICHNN
COTPYIHUKOB OyXTIaJTEPHH, UX MOOIIPEHNH 3a Y CIIEIITHYO paboTy, a TaKKe IPEeIJIOKCHHA
0 HAJIOKEHUW IUCIMIUIMHAPHBIX B3BICKAHMA Ha COTPYIHUKOB, HAPYIMAIOMUX TPYAOBYIO

JUCHHUIIIINHY .

5.2.3. CorjacoBbiBaTh C PYKOBOJWUTEIEM BOMPOCHI HA3HAYEHWs, YBOJIBHEHMA U

repeMeleH s COTPYIHUKOB OyXTalNTepyy.

5.2.4. TlpuMeHATh IO COTJIACOBAHHMIO C PYKOBOIMUTENEM OpraHM3alun MEphl
OOIPEHHs TU60 MephI B3bICKaHus1. Mepbl B3BICKaHUA MOTYT IPUMEHATECS TOT A3, Korza
COTpYIHUK OyXralaTepuy IOBTOPHO MIOIyCTHII ommobKy, NPUBEAIIYI0 K (DUHAHCOBBIM
[oTepAM JUls OpPraHM3alyH, JHOO JIOMyCTHI YTCHKY uHbOpMAITUH, HOCAIIEeH

KOH(UIEHITUATBHBINA XapaKTep.

S Hpe,I[CTaBJ'ISITB pa3Horiacu;i PYKOBOIHUTEIIXO opraHusanyi B OTHOILIIEHUH

BelleHus Oyxydera.

5.2.6. PyKoBOncTBOBAaTbCA IHUCBMEHHBIMA  PacTOPAKEHUAMH PYKOBOTUTEJISI
OpraHM3allid B Cily94ae BOSHMKHOBCHHA Pa3HOIVIACHH MEXTy PyKOBOJUTENEM H IMIABHBIM

GyxranTepoM B OTHOIICHHH BeIEHUs OyXydeTa.



5.2.7. TpeboBaHus OyXraiarepud B YacTH IOPsANKA oopMIIEHHUSI OIlepaluid U
TIpe/icTAaBIeHUs. B OyXranTepHro HeOOXOOUMBIX NOKYMEHTOB H CBEJIEHUH SIBISIIOTCA

06s13aTeTFHBIMU AJIS BCEX MOIPa3IeNIeHU OpraHnu3alim.
6. OTBETCTBEHHOCTD

6.1. Corpymuuku OyXraaTepud HECYT OTBETCTBCHHOCTh 3a HaIJIeXkallee H
CBOEBPEMEHHOE BBITIONHEHHE QYHKIUH, TIPEy CMOTPEHHBIX HACTOAIIMM IIOJIOKECHUEM, B
mpefenax OOA3aHHOCTEH, BO3NOXEHHBIX HA HUX JOJDKHOCTHBIMM HHCTPYKIHAMU H

HEIOCPEACTBEHHBIMHU PYKOBOOUTEIISIMH.



